
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

I 
2. PcrlontoContacr Working T i e  Talephone Number 

FOR AGENCY USE 1. Agencj Address 
Department o f  Education of Ad*;,. 
Grants Management s e w i c e 5  ail. 

Ser<;wr,  F;IC=/ 
Application Date 

115 Sta te  O f f i c e  Bu i l d ing  
At lan ta ,  Georgia 30334 Application Number 

FOR REWRDSMANAGEUENT USE 
AwiicationNumh 

&\-  389 
Date R e i d  Date Completed 
AUG 4 1981 IKuG 1 7  1981 

4. Dates of Series 
Earliest . Latest 

FY 78 I to da te  

5. Records Seriea Tile (followed by tide uoed in office; if different1 

Ch i ld  N u t r i t i o n  Grants Management Correspondence F i l e s  

File is arranged: Chronological  1 y by  state ~ f i s c a l  year ,, thereunder a!phabet i c a l  1 y by subject .  
\* x, . . \~ -. 

\ .  1 \@ , , . .,,.' * \ \ \ ~ ' %  . 
8. Monthly Referenee W e  How often are records referred to which are: 

One to six months old 100 ; Seven t~ twelve months old So ; Thirteen to twenty-four months old ' ; 

9. Annual Rate of Accumulation of R e a d s  
twenty-five months and older 5 ?  

Letter-size drawers 1 ; Legalsize drawers ; sklves :Other C&ifyJ 

AR-50-71; b . 7 6  (om) 



‘ES 

X 

I I 

I X I c. Isthisavital record? 
I I d. Does th is  series have historical a long term rexarch value? 

NO 10. (Lutionruire (PI- an ”X” m the proper column) 
a. Is  this the official copy of the pries? 

b. Does the series mta in  confidential information requiring security handling? If yer, $ite law or regulation. 

If not. wher e is it? 

X 

e. When one or two documenB in the fik mke it neobaary keep the entire file f a  a long period, could these 

orrnatlon mtal IS pries ever ma 

11. Retention Reqoiremcms The following requires the rcricr to be kept: 

a. StanLaw years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need 1 years. 
c. Federal law years. 5. Federal retention instructions years. 

Attach cow or ex& of l a m  or regulations. Explain administrative need. 

To meet t h e  a d m i n i s t r a t i v e  needs in  responding to quest ions,  changes, o r  approvals 
f o r  the  prev ious f i s c a l  year’s operat ion.  

~~ - 
. . .  . .  .~ 

12. Approved Disposition Instructions ~ This agency recommends that t k ~ f j l e  $erie$ be kut off at theend of each: 
Calenbar Year; a Fircal Year; other then. 

TJ Hold in the current files area monthls) 1 yearkl: then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
m Demov. 
0 Transfer to State Archives for permanent retention. 
0 Other ISpecifyl 

vearls); then 
vearlsl; then 

~ 

These instructions apply to al l  prior and future accumulations of the series. 


